Job Title: Central Registry Specialist

DUTIES & Responsibilities:

1. Serve as a liaison between those individuals in the general public, UM departments and medical facilities who telephone for assistance and including problem solving.

2. Act as field liaison between the Florida Cancer Data System and the reporting facilities.  This includes correspondence, both written and verbal with all facilities.

3. Serve as a resource to new Central Cancer Registry Specialist and have a working knowledge of these responsibilities.

4. Responsible for responding to technical questions arising from all reporting facilities. 

5. Ensure compliance with Florida Legislation 385.202 (Florida Registry Laws) with regards to all aspects of data reporting from all types of facilities. 

6. Coordinate data collection of independent data abstractors (University sub-contractors) of FCDS, (e.g., abstraction scheduling and case findings).

7. Train participating hospitals, freestanding ambulatory surgery centers, radiation treatment centers and pathology laboratory based staff to conform to State and FCDS policies (e.g. case findings and abstracting).

8. Review abstracts needing attention to ensure accuracy of reporting.  This includes the review of abstracts which do not meet required edit checks.  These abstracts must be checked for consistency and followed up for documentation for cases that require overrides to the edits.

9. Ensure that continuing education requirements for certification by attending tumor boards and professional conferences as required.

10. Other duties as assigned.


“Job descriptions are not intended, and should not be construed to be exhaustive lists of all responsibilities, skills, 
efforts or working conditions associated with a job.  Management reserves the right to revise duties as needed.”

EDUCATION & EXPERIENCE:

High School Diploma. Two years college work or completion of a two year program of study from a vocational/technical school in the medical field or two years equivalent experience working in a hospital based or Central Cancer Registry.  NCRA certification as a Certified Tumor Registrar (CTR) is desirable but not required.  Requires in-depth knowledge of medical records and ICD02, ICDO3, ICD9, ICD10 and CPT coding systems.   Must have experience in the coding of cancer data or other disease data from the medical records.  Working knowledge of computer-based data system required.   Excellent skills in PC using Word and Excel, skills in English (both written and verbal) and telephone skills required.
KNOWLEDGE & SKILLS:

Abstracting Knowledge

FCDS policies and procedures

Detail understanding and awareness of HIPPA regulations

Organization skills

Communication skills

Ability to multi-task

Willing to take on new challenges

ADVERTISMENT:
The Sylvester Comprehensive Cancer Center/Division of FCDS is seeking a Central Cancer Registry Specialist.  This individual will serve as a liaison between those individuals in the general public, UM departments and medical facilities who telephone for assistance and including problem solving.  Act as field liaison between the Florida Cancer Data System and the reporting facilities.  This includes correspondence, both written and verbal with all facilities.  Serve as a resource to new Central Cancer Registry Specialist and have a working knowledge of these responsibilities.  Responsible for responding to technical questions arising from all reporting facilities. Ensure compliance with Florida Legislation 385.202 (Florida Registry Laws) with regards to all aspects of data reporting from all types of facilities.  Coordinate data collection of independent data abstractors (University sub-contractors) of FCDS, (e.g., abstraction scheduling and case findings).  Required to travel throughout the state.
High School Diploma. Two years college work or completion of a two year program of study from a vocational/technical school in the medical field or two years equivalent experience working in a Central Cancer Registry.  NCRA certification as a Certified Tumor Registrar (CTR) is desirable but not required.  Requires in-depth knowledge of medical records and ICD02, ICDO3, ICD9, ICD10 and CPT coding systems.   Must have experience in the coding of cancer data or other disease data from the medical records.  Working knowledge of computer-based data system required.   Excellent skills in PC using Word and Excel, skills in English (both written and verbal) and telephone skills required.

